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ITonoxenne o 3amHTe MEPCOHATLHBIX JAHHBIX
paboTarkoB OO0 «TIY — CepBuc»

1. Obume nomoxenus

1.1. TNonoxeHune o 3amIATe NEPCOHANBHBIX JAHHBIX pabotauxoB (manee [lonoxenne) OO0 «TY —
Cepsuc» (nanee Opranmsanus) pa3spaboTaHO B. COOTBETCTBHH C Korcturynueit Poccuiickoit
®enepaunn, TpynoBeM komekcoM Poccmiickoit ®enepanyn (nanee TK P®), rpaknaHckum
xonekcoM Poccuiickoit denepanun, @eneparsubM 3akoHoM oT 27 mromst 2006r. Ne 149-d3
«O6 wundopManun, HHPOPMAIMOHHBIX TEXHONOTHAX H O 3ammTe  UHQOpMAaIHmy,
DenepanbubM 3aKk0HOM 0T 27 ot 27 mrons 2006r. Ne 152-®3 «O IIEPCOHATIBHBIX JAHHBIX),
[IpaBunamu BHyTpeHHero pacnopsaka OpraHusamum.

1.2. lems paspa6otku Ilonoxenus — onpenenenue HOpsifika 06paboTKH MepCOHANBHBIX HAHHBIX
pabotarkoB Opranusanuu, obecIeyeHre 3alyTh] IpaB ¥ ¢B0O0J paboTHUKOB OpraHm3anuy
IpH 00paboTKe MX HEPCOHAIBHBIX JMJAHHBIX, a TaKKe YCTaHOBJICHHE OTBETCTBEHHOCTH
AOIDKHOCTHBIX JIHI, UMCIOIUMX TOCTYI K NEPCOHANBHBIM JIAHHBIM PaGOTHHKOB OpraHu3anmu,
33 HCBBIIOJIHEHAEC TPEOOBAHHUH HOPM, PETyNHpPYIOEX 06paGoTKy 3alIUTY MEePCOHATBHBIX
JaHHEBIX.

1.3. Tlopsinok BBOAIa B Aetictere Ilonosxkenus:

1.3.1. Hacrosmee Ilonoxenne BeTymaer B CHIIy C MOMEHTa €r0 YTBEPXKACHHS IHPEKTOPOM

Oprauuzanyy 1 JeHCTBYeT 6CCPOTHO, O 3aMEHBI €10 HOBBIM [10JI0KEHHEM.
1.3.2. Bce u3menenns B ITonoxennu o 3ammure 0 IIEPCOHANBHBIX JAHHBIX BHOCATCS MPHKA30M
JUPEKTOpa. :

1.4. Bce paGoTHUKH Opranusanuu 10mKHBI OBITE O3HAKOMJICHBI ¢ HacTosmuM IlojtoxenueM mox
POCIINCE.

1.5. Pexxum  xouduneHnuatsHOCTH NEPCOHANBHBIX  NAHHBIX CHHMAETCS B ClIyd4asx HX
00€3TMIMBAHUS M 110 HCTEUYCHHH 75-TETHEro CpOKa WX XpaHEHHs WM MpPOJUIEBAETCA Ha
OCHOBaHMM 3aKIOYCHHS IKCIIEPTHOH KoMHUccHH OpraHu3anuy, eciid HHOe He IIPENYCMOTPEHO
3aKOHOM.

2. OCHOBHBIE IOHSTHS U COCTAB TIEPCOHANBHBIX JAHHBIX pabOTHAKOB

2.1. Ina uenéit Hacrosiero [Tomoxenust HCIIOJIB3YIOTCS CIEAYIOMUE OCHOBHBIE MOHATHS:

- ICpCOHANBHBIE NaHHBIE PabOTHHKA — M00ast HHGOPMANHUS, OTHOCAIIASICS K OINpEAETICHHOMY HJIH

OTpPENCIACMOMY Ha OCHOBaHHMH TaKoil MHGOpPMAUH paGOTHHKY, B TOM YHCJIE €ro bamunus, uMs,

OTHECTBO, TOX, MECAL, /]aTa ¥ MECTO POXKAEHHUS, alpec, CeMEHHOe, CONHANIBHOE, HMYIIECTBEHHOE

TIONIOXKEHHE, oOpasoBaHWe, mpodeccus, moxonel, npyras wuHGOpMalusa, HeoOXoauMmas

PaboTONATENIO B CBSI3H C TPYAOBEIMH OTHOLICHHSIMHL

- 00paboTka NepCOHANBHBIX TAHHBIX — cGOp, CHUCTEMaTH3allksl, HAKOIUICHHE, XpaHEHHE, YTOYHEHHE

(oGHOBNIEHHE, H3MEHEHHE), HCIOIB30BAHME, pacrpocTpaHeHHe (B TOM 4YHCJIE I€peaaya),

00e3nM4InBaHKe, GIOKMPOBKA, YHHUTOXKECHHE MIEPCOHAIBHBIX AAHHBIX PabOTHHKOB OpraHu3aiyy;

- KOHHIEHINATBHOCTE NEPCOHATBHBIX JAHHBIX — 06S3aTe/bHOE JUIs COOJIOICHUST HAa3HAYEHHOTO

OTBETCTBEHHOTO JIMIA, OTYYUBIIErO JOCTYI K NCPCOHANBHBIM JaHHBIM pabOTHHKOB, TpeOOBaHHUE

HE JIONyCKaTh MX pacnpocTpaHeHHe Oe3 cormacus paGOTHHKA HIH MHOTO 3aKOHHOTO OCHOBAHHAL

ObGecneyenne koH(PHICHIHATEHOCTH IICpCOHANBHBIX JAHHBIX HB OTHOIIEHHH OOILIETOCTYIHBIX

IEPCOHAIBHEIX JJAHHBIX; =

- PacllpOCTpaHeHHEe MEPCOHANBHBIX JI@HHBIX — JEiCTBHS, HANpaBlICHHBIE Ha neperavy

TIEPCOHATBHBIX NAHHBIX PAOOTHHKOB OMpENENeHHOMY KpYry JHI (Ilepeiada HEPCOHATBHBIX

JAaHHBIX) HJIM Ha O3HAKOMIICHHE C NIEPCOHAIBHBIMH JAHHBIME HEOTPAaHUUEHHOT'O Kpyra JIHll, B TOM

YHCIIE OOHAPOAOBAHKE TIEPCOHATBHBIX NAHHEIX PAGOTHHKOB B CpelcTBax MaccoBOM HHGpOpMaIVH,



pasMelneHre B HHGQOPMALOHHO — TEJIEKOMMYHHUKAIHOHHBIX CETAX WIIM IPEJOCTARIEHHE JOCTYIIA
K MIEPCOHANILHEIM JJaHHBIM PA0OTHHUKOB KAKUM — JIMGO HHBIM CIIOCOOOM;

- HCIOJIb30BaHUE NCPCOHANBHBIX NAHHBLIX — JEHCTBHS (Olepanui) ¢ MEpCOHALHBIMHA JAHHBIMH,
COoBepIIacMbie NOJDKHOCTHBIM JTMIOM OpraHu3aiiy B LENAX IPUHATHS PEIICHUNA WM COBEPINECHHS
UHBIX JICHCTBHH, NOPOXIAIOIMX FOPHIMYECKHE IIOCIECTBHS B OTHOIICHHH PaOOTHHKOB JHOO
MHBIM 00pa30M 3aTparuBaroOIKX UX IpaBa U CBOOO/IBI UIIH IPaBa M CBOOOIBI APYTHX JIHII;

- ONOKHpOBaHKE TNEPCOHANBHBIX NAHHBIX — BPEMEHHOE TpeKpalieHue c6opa, CHCTEMAaTH3aIHH,
HaKOIUICHUS, UCTIOJIb30BaHMs, PACIIPOCTPAHEHHUS IEPCOHATBHBIX TAHHBIX PAOOTHHKOB, B TOM YHCJIE
UX [Iepeavu;

- YHMYTOXXCHME TIIEPCOHANBbHBIX JAHHBIX — JICHCTBHS, B pe3yibTare KOTOPHIX HEBO3MOMKHO
BOCCTAHOBUTH COJICP)KAHHUC TEPCOHANBHLIX JaHHBIX B MHGOPMAIMOHHONW CHCTEME IEPCOHANLHBIX
JaHHBIX PabOTHUKOB WM B pe3yIbTaTeé KOTOPBIX YHHUTOXAIOTCS MaTepHalbHblE HOCHUTEIH
MEePCOHANBHBIX JAHHBIX PaGOTHHKOB;

- 00e3nMYMBaHME TIEPCOHANBHBIX IAHHBIX — JACHCTBHA, B pE3yJbTaTe KOTOPHIX HEBO3MOXKHO
OIPEAENIUTH PHHAUIEKHOCTS HEPCOHATBHBIX JAHHBIX KOHKPETHOMY paGOTHHKY;

- OOILIENOCTYIHbIE MEPCOHANBHBIE JAaHHBlE — MEPCOHAIBHBIE NAHHBIE, JOCTYN K KOTODPHIM
HEOrpaHUYEHHOT0 KPYTa JHUIl K KOTOPBIM MPENOCTABIIEH C COTIacKs pabOTHHKA MM Ha KOTOPHIE B
COOTBETCTBHM ¢ (enepanbHBIMH 3aKOHAMH HE PacIpoCTpaHsdercs TpeGoBaHWE COOMIONCHUS
KOH(UICHIINAIEHOCTH;

- HHOpMAaNKs — CBeJIeHNs (COOOIIEHNS, JaHHbIE) HE3aBHCHMO OT (OPMEI MX TIPEACTABICHHUS;

- JIOKYMCHTHpOBaHHas MH@opMmanus — 3adUKCHpOBaHHAS HA MATEPHATLHOM HOCHTENE ITyTEM
JNOKYMCHTHpOBaHMsA WHQOpMalHs C PEKBH3UTAMH, [O3BOJSIONUME ONpPENEIHTh TaKYIo
MHGOPMAIIUIO WK €¢ MaTePHAIbHEIN HOCHTEIb.

22. B cocTaB TIepCOHANBHBIX MJAaHHBIX DabOTHHKOB OpraHM3aluy BXOAWT HHOpPMALHUS O
IaCIOPTHBIX [JaHHBIX, OOpa30BAHUM, OTHOUICHWH K BOMHCKOM OOS3aHHOCTH, CEMEHHOM
TOJIOXKECHHUH, MECTE KUTCIBCTBA, COCTOSHUH 3[I0POBBS, 4 TAKXKE O NPEABIIYIIHX MECTAaX HX PabOTHL.
2.3. Kommneke NOKYMEHTOB, CONMpPOBOXIAIOWIMA mpouecc OGOPMICHHS TPYHOBBIX OTHOLICHHIE
paborHuka B Opranu3anuu pu npueMe, ePeBoJIE, YBOILHEHHH €T0.

2.3.1. Mndopmanyusi, mpenocrasiseMas paboTHHKOM IpU MOCTYIUIEHUM Ha paboTy B OpraHuzanuio,
JOJDKHA UMETh NOKYMEHTaIbHYIO Gopmy. [Ipy 3aKkmOUeHNH TPYIOBOTO AOTOBOpPA B COOTBETCTBHH
co cr. 65 TK PO smmro, nmocTynaroinee Ha paGoTy, MpeabaBIsSeT paboToaaTeNo:

- TaCTIOPT MJTH HHOM JOKYMEHT, YIOCTOBEPSIOIIHM JTHYHOCTE;

- TPYZIOBYIO KHMXKKY, 338 HCKIIIOUCHHEM ClIy4aeB, KOT[a TPyNOBOM JOrOBOP 3aK/IIOUAETCS BIIEPBEIE
WM PabOTHUK MOCTyNaeT Ha paboTy Ha YCIOBHSX COBMECTHTENHCTBA WM TPYHOBAsS KHUKKA Y
paboTHHKa OTCYTCTBYET B CBSI3H C €€ YTPATON WUIIM 1O APYTHM IIPHIHHAM;

- CTPaXOBOE CBHJIETENBCTBO FOCYAAPCTBEHHOTO TIEHCHOHHOTO CTPAXOBAHMSE

- IOKyMEHTBI BOMHCKOTO y4eTa — AJIsi BOSHHOOOS3aHHBIX U JIULI, OIEXKANIAX BOHHCKOMY y4ETY;

- JOKYMEHT 00 00pa3’oBaHMH, O KBaNIM(HKALME WIM HAIWYAM CHENHATbHBIX 3HAHHH - HpH
NOCTYIIICHHH Ha paboTy, TpeOYIOMYIO ClIeNHATbHEIX 3HAHUH HITH TI0TOTOBKH;

- CBHIETENBCTBO 0 mpucBoennd MHH (npu ero nanmunu y pabotruxa).

2.3.2. Tlpu odopmnennn paGorrHka B OpraHusaiuio paGOTHHKOM OTIena KapoB 3aIOJMHSETCS
yuudunmposannas dopma T- 2 «JIuumas kaprouka paGoTHHKAY», B KOTOpOW OTpaXKaroTCs
CJICIYIOIIE AaHKETHEIE TaHHEBIE pabOTHHKA:

- obmue ceenenus (@.J.O. paGoTHHKA, 1aTa DOXAEHHSA, MECTO POIKICHHS, TPaXkAaHCTBO,
obpasoBaHue, Npodeccus, CTax paGoThl, COCTOSHHE B Opake, NaCTIOPTHBIE JAHHbIC);

- CBEJICHHS O BOMHCKOM yYeTe,

- JaHHBIE O IIpUeMe Ha paboTy.

B nanbHelinem B THYHYO KAPTOYKY BHOCHTCA:

- CBCJICHHS O IIEPEBOIAX Ha APYTYIO pabory;

- CBEZIcHHUS 00 aTTeCTaliy; '

- CBEJICHMSI O TIOBBIIICHUH KBATHGHKAIMH;

- CBEJIEHHUA O NPODECCHOHATBHOM MEPENOATOTOBKE;

- CBEJICHHS O Harpaaax (MOOMPEHHUIX ), IIOYETHBIX 3BAHUIX;
- CBEJIeHH 00 oTIycKax;



CBEJICHHUSA O COHUAIIBHBIX FrapaHTHSIX;
- CBEJICHH O MECTE KUTEIbCTBA U KOHTAKTHBIX TelledhoHaxX.
2.3.3. B otaene xaapoB OpraHu3alHy CO3JAIOTCS W XPAHSATCS CHEAYIONIME TPYIIILI JOKYMEHTOB,
CoZiepKalliue NaHHBIE O pa0OTHUKAX B €IUHUYHOM HJIH CBOJIHOM BHJIE:
2.3.3.1. JIoKyMeHTBI, ColeprKallie MepCOHATBHBIE TaHHBIE PAOOTHUKOB (KOMILIEKCH JOKYMEHTOB,
COIIPOBOXJAIOIIKE npolecc OGOpPMICHHUS TPYAOBBIX OTHOIICHWH IIpH MpHeMe Ha pabory,
NIEPEBOJIE, YBONBHEHUN; KOMIUIEKC MaTEpHAIOB 110 aHKETHPOBAHMIO, TECTHPOBAHHIO; IIPOBEICHUIO
cobeceoBaHMI C KaHAWAATOM Ha JOJDKHOCTB; MOJUTHHHUKM M KOIMY IPUKA30B IO JIAUHOMY
COCTaBy, JHMYHBIE H€Na M TPYAOBBIC KHI)KKH PaOOTHHUKOB; JieNa, COJAEPKAIlWe OCHOBAHHS K
npuKa3ly MO JHYHOMY COCTaBy; Jella, COAEpXKAalllUE MaTephalibl aTTeCTaluud PaOOTHHKOB,
CIY)€OHBIX PacClleOBAHH;, CIPAaBOYHO — HHYOPMALMOHHBIM OaHK NAHHBIX MO INEPCOHATY
(KapTOTeKH, >KYpHaNbl); IOIMHHHKA M KONHM OTYETHBIX, AHAJIUTHYECKAX H CIPABOYHBIX
MaTepuajIoB, MepeaBacMblX pPyKOBOACTBY OpraHusanuM, pPyKOBOAHTENSAM CTPYKTYPHBIX
[OJIpa3IeACHUH; KOIIMM OTYETOB, HANpaBIIEMbIX B OPraHbl CTATHCTHKH, HAJIOTOBBIE MHCIEKIMH,
BBLILIECTOSIIME OPTaHbl YIPABJICHUS U IPYTHE YUPEKIACHNUS).
2.3.3.2. JloxyMeHTallus MO OpraHU3alMU PabOTHl CTPYKTYPHBIX MOApasAelcHUM (IOJ0KEHHS O
CTPYKTYPHBIX  IOJPA3JEINCHHUAX,  NOJDKHOCTHBIE  HHCTPYKIHMH  pabOTHHUKOB,  IIPHKA3bI,
pacmopsikeHus, yKasaHHs pyKoBoAcTBa OpraHuszanuu); JOKYMEHTHI 10 IUIAHHPOBAHHUIO, YUETY,
aHaJIM3y W OTYETHOCTH B 4aCTH pabOTHI C IEPCOHATIOM OpTaHH3AIMH.
3. C6op, 06paboTKa U 3aluTa HepCOHATBHBIX JAHHBIX Pa0OTHUKOB
3.1. TTopgnok nosydYeHus EPCOHANBHBIX JAHHBIX
3.1.1. Bce nepconanbHble JaHHBIE paoTHHKa OpraHusanuu CIEAYeT MONY4YaTh y HErO Camoro.
Ecnn mepconansHeie JaHHBIE PaOOTHHKA BO3MOXKHO IIOJNYYHTH TOJBKO y TPEThEH CTOPOHEI, TO
pabOTHHK JOIKEH YBEJOMHUTH 00 3TOM 3apaHee W OT HETO JOJUKHO OBITh MOMYYEeHO HMHCHMEHHOE
cornacue. JIOJDKHOCTHOE THIO paboTomaTeNsl NOJDKHO CoOOImTh paboTHHKY OpraHu3alud O
LeJIsx, MPEAnoiaraéMbIX HCTOYHUKAX U CIIOCOOaX MONMyUeHHsI MIEPCOHATBHBIX JAHHBIX, 4 TAKKE O
XapakTepe MOUIeKaINX IMOIYyYEHHIO NEPCOHANBHBIX JaHHBIX ¥ MOCIEACTBHAX OTKasza paboTHHKA
JlaTh MHCbMEHHOE COTJIacHe Ha WX MOJTyYCHHE,
3.1.2. PaGotopmarens He HMeeT MpaBa MOIy4YaTh W 0OpabaThIBAThL NEPCOHANBHBIC NAHHBIE
paborHuka OpraHms3anuu O €ro pacoBOM, HAIMOHAINBLHOM INPHHAIIEKHOCTH, MOJHTHIECKUX
B3ITISIJaX, PEIUTHO3HBIX I PUNOCOPCKUX YOSIKICHUSIX, COCTOSHUM 3[0POBbS, HHTHMHOM KH3HH.
B cnyyasx, HemocpeICTBEHHO CBS3aHHBIX C BOIPOCAMHM TPYAOBBIX OTHOLICHHUI, B COOTBETCTBHH CO
cr. 24 Koncturyuun Poccumiickoit ®enepanun paGoTonarens BIpase IONyYaTh U 0OpabaTHIBATH
JIaHHBIC O YaCTHOM KM3HM PAaOOTHHKA TOJNBKO C €ro MUCBMEHHOTO COIJIACHS.
OGpaboTka yKa3aHHBIX IEPCOHAIBHBIX JaHHBIX Pa0OTHHKA paboTOdATENEM BO3MOXKHA TONBKO C UX
corjacus n6o 0e3 UX cCoriacus B CIEAYIOMUX CIIydasax:
- IEPCOHANIEHBIE JAHHBIE SBISAIOTCS OOIIEI0CTYIHEIMH,
- TEPCOHAIBHBIC J@HHBIC OTHOCATCS K COCTOSHHIO 370pOBbsI paboTHWKA, W UX 0OpaboTKa
HEOOXOMMMa ISl €70 KH3HH, 370POBbS WIM WHBIX JXM3HEHHO BXKHBIX HHTEPECOB APYTUX IHII, H
MOy4YEHME comIacus pabOTHUKA HEBO3MOIKHO;
- [0 TPeOOBAHMIO TOJHOMOYHBIX TOCYZAapCTBCHHBIX CPraHoB B CIydasX, MpelycMOTPEHHBIX
denepanbHBIM 3aKOHOM.
3.1.3. PaGoronarens BupaBe 0OpabaTeIBaTh HEPCOHANBLHBIE JAHHbIE PAOOTHHKOB TOTBKO C HX
IIUCEMEHHOTO COrJIACHSL.
3.1.4. IluceMenHoe coriacue pa60THHKa Ha 00pabOTKYy CBOMX TIEPCOHAILHBIX AAHHBLIX HOJKHO
BKJIIOYATh B ceOs: :

damunuio, uMs, oTyecTBO, ampec CyOBEKTA NEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JAOKYMEHTA, YAOCTOBEPSIOIIErO €ro JIMYHOCTD, CBEICHHS O JaTe BhIAa4M YKa3aHHOIO I[OKYMGHTa u
BBIIABIIIEM €70 OpTraHe; iy
- HanMeHoBaHWe ((paMUIMIO, HMs, OTYECTBO) H aJApec Omeparopa, MOJIyHAIOIIETo cOfﬁacne
CyOBEKTa IEPCOHAIBHBIX JAHHEIX;
- 1e1b 06pabOTKH NEePCOHANBHBIX JAHHBIX;
- TICpEYCHb NEPCOHATBHBIX [MaHHBLIX, HA OOPabOTKYy KOTOPBIX JaeTcs corjacue cyobexTa
NEPCOHATBHBIX TAHHBIX;



- MEPEYECHb NEACTBHM € IIEpCOHAIBbHBIMU JAHHBEIMM, Ha COBEPIICHHE KOTOPHIX JACTCS COTJIACHE,
obliee OMICaHKe UCTIONB3yEeMbIX OEPATOPOM CIIOCOB0B 0OPabOTKH IEPCOHANBHBIX JAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COMIACHE, & TAKXKE HOPSIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHMKa He TpeOyeTcs B CACIYIONMX CIyYasx:

- 00paboTKka NEepCOHANBHBIX MAHHBIX OCylIecTBiseTcs Ha ocHoBauud TK P® wum MHOTO
(enepanpHOro 3aKOHa, yCTaHABJIUBAIOIIETO €ro 1ejb, YCIOBUS MOMYYEHHS IEPCOHATBHBIX JaHHBIX
U Kpyr CyOBEKTOB, MEpCOHAIbHBIE MJaHHBIE KOTOPHIX MOIEKaT oOpaboTKe, a Takxke
OIIPENEIISIOIIETO MOTHOMOYHS paboToaaTeNs,

- 00pabOTKa EPCOHAIBHBIX JAHHBIX OCYIIECTBIISETCS B ESIX UCIOIHEHHS TPYA0BOIO JOTOBOPa;

- 00paboTKa MEPCOHANBHBIX AaHHBIX OCYIIECTBISECTCS JJIS CTATHCTHUYECKMX MIIM HHBIX HAYYHBIX
L[CIEH [IpU yCTIOBHH 0053aTeNbHOr0 00€3IMYNBaHUS IEPCOHANTBHBIX JAHHEIX,

- 00paboTKa IEpPCOHANBHBIX JAHHBIX HEOOXOIWMMA [UIS 3alllThl JKM3HH, 3J0POBbS MJIHM HHBIX
KU3HEHHO Ba)KHBIX MHTEPECOB PAOOTHHKA, €CIIH IIOIyYEHHUE €0 COTJIACHS HEBO3MOXKHO.

3.2. Ilopsnok o0paboTKH, Nepenadn u XpaHEHUs MEPCOHANBHBIX JaHHBIX

3.2.1. Pabormuk OpraHu3anuu IpeNoOCTaBiseT pabOTHHKY oTAena KaapoB Opranusanuu
JOCTOBEpHBIE CBeeHH O cebe. PaboTHUK oTaena kaapoB OpraHu3anui MpoBepseT JOCTOBEPHOCTD
CBCICHUH, CBepss NAaHHBIC, IIPEIOCTAaBICHHBIE DPAaOOTHUKOM, C HMEIOIMUMHCH Y paboTHHKA
JIOKYMEHTAMH.

3.2.2. B coorBerctBHH co cT. 86 TK P® B menmsix obecrneueHds mpaB M cBoOOJ YeNOBEKA M
rpaxaannHa gupexkrtop OpraHusanuu (paboTomarenb) W €ro MpeACTaBHTENM OpH 00paboTke
MePCOHAIBHLIX JaHHBIX PabOTHHKA JAOJDKHBI COOIIONATE Cleyiomnme obIpe TpeOOoBaHus:

3.2.2.1. O6paboTKa MEPCOHANBHBIX JAHHBIX MOXET OCYLIECTBIATHCS HCKIIOUHTENHHO B IEIIX
obecmeucHUs COONIONEHHS! 3aKOHOB W MHBIX HOPMATHBHBIX IIPAaBOBBEIX aKTOB, COJEHCTBHS
pabOTHHKAaM B TPYHOYCTPOMCTBE, OOYYEHHH W NPOABYKEHHH 110 CIIyXkOe, 0OeCHedeHus JTHIHOM
OesomacHOCTH  pabOTHHKOB, KOHTPOJNS KONMYECTBA M KA4eCcTBA BHINONHAEMOM paboTHl H
0becneyeHUs] COXPaHHOCTH UMYIIIECTBA.

3.22.2. Tlpu ompenmeneHHU o6beMa U COACPKaHHS OOpaGATHIBAEMBIX IIEPCOHAIBHBIX NAHHBIX
pabotonarens momkeH pykoBoacrBoBathes Koncrurynueit PO, TK P® u uHbIME denepanbHEIMU
3aKOHAMH.

3.2.2.3. Ilpu NpuHATUM PeleHHH, 3aTParuBalOIUX UHTEPECH PabOTHUKA, pabOTOJaTENb HE HMEET
paBa OCHOBBIBATHCS HA MEPCOHAINBHBIX JAHHBIX pabOTHWKA, MOMYYEHHBIX MCKIIOYMTEIBHO B
pe3yJbTaTe HX aBTOMATU3HPOBAHHOW 00pabOTKY MK 3JIEKTPOHHOTO IIOTYUECHHS.

3.2.2.4. 3amuTa NEepCOHANBHBIX JAHHBIX PAOOTHHKA OT HENMPABOMEPHOIO HX UCHOJIB30BAHHA HIIM
yTpaThl o0ecneunBaeTcs paboToAATENEM 3a CUET er0 CPEeJICTB B MOpsAKe, ycranoBieHHoM TK PO
UM UHBIMH (eepaibHbBIMA 3aKOHAMH.

3.2.2.5. PaboTHHKM W WX MPEACTABUTEIM JIODKHBI OBITh O3HAKOMIIEHBI IO/ poCTuCh C
AokymenTtamu OpraHu3alliM, YCTaHABJIHMBAIOIMMH MOPSIOK 0OpaGOTKM MEPCOHANBHBIX JAHHBIX
pabOTHHKOB, a Takxke 00 MX MpaBaxX U 003aHHOCTIX B 9TOH 00J1acTH.

3.2.2.6. Bo Bcex cmydasx orka3 paGOTHHKA OT CBOMX IIPaB Ha COXpaHEHHE M 3all[UTy TaKHBI
HEIEUCTBUTEIECH.

4. Tlepenaua 1 XpaHeHHe IEPCOHANLHBIX JaHHBIX paGOTHHKOB

4.1. Tlpm nepenaue NepCOHANBHBIX [aHHBEIX pabOTHHKA paboTojaTeNb MODKEH COOMIOIATH
cleyIonme TpeOoBaHM:

4.1.1. He coobmaTe mHepcoHaNbHBIE NaHHBIE pabOTHHMKA TPETheH CTOpOHE 6e3 MHCHMEHHOTO
cornacus paboTHHKa, 33 HCKITIOUEHHEM CITydaeB, KOTAa 3T0 HEOOXOAUMO B LENAX IIPEAyIIPEKICHIS
YTPO3BI JKH3HH U 30pPOBBIO PaGOTHHKA, a TAKXXE B JPYTUX CIydasx, mpeaycMoTpeHHsix TK PO u
HHBIMH (heZiepalibHbIMH 3aKOHAMH.

4.1.2. He cooOmarh mnepcoHanbHblE NaHHBIE pPabOTHHKA B KOMMeEpYeCKnX Iemsx 0e3 ero
MUCbMEHHOTO cornacus. O6paboTka MepCOHANbHBIX AaHHBIX PAbOTHUKA B IIEJSX IPOJBHKEHHS
TOBAapOB, paboT, yCIyr Ha PHIHKE IYTEM OCYIIECTBICHUS IPSIMBIX KOHTAKTOB C IOTEHIHAILHEIM
HOTpeOUTENEM C IOMOWIBIO CPEICTB CBSI3H JIOIYCKAETCS TONBKO C €ro ITpeaBapHTEILHOIO
coryacus.

4.1.3. IlpenynpenuTs JMI, HOIYYHBIIMX NEPCOHATLHBIE AaHHble PaGOTHHKA, O TOM, 4YTO OTH
AaHHBIC MOTYT OBITH UCIOJIL30BAHBI JHIIb B IEJIX, U KOTOPBIX OHHM COOOINEHEI, B TpehOBATh OT



3THX JIMI TOATBEPXKACHUS TOrO, YTO TO MPABHIIO COOJIOAEHO. JIuIia, MOyYUBIINE IEPCOHATbHBIE
JlaHHBIC paOdOTHHUKA, 00S3aHBI COOMIONATH PEXHM CEKPeTHOCTH (KOHpHAeHIUaIpHOCTH). JlanHoe
llonoxenue He pacmpocTpaHseTcs Ha OOMEH NepCOHABHBIME JAHHBIMH PabOTHHKOB B TIOPA/IKE,
YCTaHOBIIEHHOM (pellepaTbHBIMH 3aKOHAMH.

4.1.4. OcywecTBnATh Iepenavy IepCOHAIBHBIX JAHHBIX PAGOTHHKOB B mpejenax OpraHH3allud B
COOTBETCTBUH ¢ HacTodmuM [lonoxennem.

4.1.5. Pazpemarps JoCTyl K MNEPCOHAIBHLIM JAHHBIM PaOOTHHKOB TOIBKO CIEIHAIBHO
YIOJTHOMOYCHHbBIM JIMIIaM, [IPH 3TOM YKa3aHHBIE JIMLA JOJIXHBI UMETh NPABO IIOJIyYaTh TOJIBKO T€
NEePCOHANBHBIC JAHHBIE Pa0OTHHKA, KOTOphIE HEOOXOAWMMBI JAJsL BBIIOJHEHHS KOHKPETHOM
GbyHKIIHH.

4.1.6. He 3anpammBare HHQOPMAIUIO O COCTOSHUM 3J0POBbS pabOTHHKA, 33 HUCKIIOYECHHEM TeX
CBC/ICHUH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINOJHEHHS PaOOTHUKOM TPYIOBOM
GbyHKIUH.

4.1.7. Tlepenasars nepcoHaNbHBIC JaHHBIE PAOOTHHKA IIPE/CTABMTENSAM PAOOTHHKOB B IOPSIKE,
yctaHoBieHHOM TK P® u mubpMu QenepaabHbIMM 3aKOHAMH, U OTPAaHHYMBATEL 3Ty HH(YOPMALHH.
Tonbko TeMu nepcoHaIBHBIMH JaHHBIMH PAOOTHHKA, KOTOPBIE HEOOXOMMMBI IUIS BBIIIONHCHUS
YKa3aHHBIMHU IIPEACTaBUTEISIMHU UX QYHKITUH.

4.2. XpaHeHHe U UCIIONB30BAHHE HEPCOHAIBHBIX JAHHEIX PAGOTHHKOB

4.2.1. TlepconanbHble JaHHBIE PAGOTHAKOB 00PabaTHIBAIOTCS M XPAHATCA B OTIENE KaIpOB.

4.2.2. TlepconansHele JaHHBIE PAGOTHHKOB MOTYT OBITH TOIYYEHHI, IIPOXOIUTH NATbHEHIIYIO
00paboTKy U TepeNaBaThCs Ha XPaHEHHE KaK Ha GyMasKHBIX HOCHTENISX, TAK U B SJICKTPOHHOM BHIE
— JIOKaNbHON KOMIBIOTEPHOU CETH M KOMIBIOTEpHOH Iporpamme «1C: 3aprnara u Kagpbi».

4.3. Ilpu noy4eHHH TIEpPCOHANBHBIX AAHHBIX He OT PabOTHMKA (33 MCKIFOUEHHEM CIIy4aeB, eCily
TIEPCOHANBHBIC JAHHBIC ObLIN MPENOCTABIEHB] PabOTONATENIO Ha OCHOBAHMH (eIepPaTbHOrO 3aKOHA
WIH €CIM INEPCOHANBHBIC JaHHBIE ABISIOTCA OOLIENOCTYMHEIMU) paboTojareNb OO0 Havala
00pabOTKM TaKWMX TEPCOHANBHBIX [AHHBIX O00S3aH MPENOCTABUTh pPaObOTHHKY CIIEAYIONIYIO
HHGOpMAIUIO:

- HAaUMEHOBaHKe ((paMuIus, UMs, OTYECTBO) U 8JpeC ONEPATOPA UIIH €O IPEACTABUTENS;

- ek 06paboTKU NMEPCOHATBHBIX JIAHHBIX U €€ MPAaBOBOE OCHOBAHHE,

- IpeANoIaraeMbl¢ IOJIb30BaTENN MTEPCOHATBHBIX JaHHEIX;

- ycTaHoBleHHble DenepanbHbiM 3aKoHOM oT 27.07.2006r. Ne 149-®3 «O6 wundopmaimu,
HH(QOPMAIMOHHBIX TEXHOJIOIMAX H O 3ammre MHGOpPMAUMW» TIpaBa CyOBEKTa IepCOHAIBLHBIX
JAHHBIX.

5. locTyn K NePCOHANBHBIM JaHHBIM PaOOTHHUKORB

5.1. IIpaBo mocTyna K mepcoHANBHBIM JaHHBIM PaOOTHHKOB HMEIOT:

- nupekTop Opra#u3anyy;

- COTPYJHHUKH OTJENa KaJpoB;

- COTPYIHUKHU OyXTaJlITepHH;

- Cekperaphb (uHGpopMamus O (AaKTMYECKOM MECTe NPOXKUBAHHS M KOHTAKTHBIE TeledOHBI
paboOTHUKOB);

- PYKOBOJMTENN CTPYKTYpPHBIX MNOApa3sAcNCHHH MO HANpPaBICHHIO AEATENLHOCTH (JOCTYH K
IEPCOHANIBHBIM JTaHHBIM TOJIBKO paOOTHHUKOB CBOETO IMOAPA3AECIICHHS).

5.2. PaboTtHuk Opranu3anu UMeeT Mpaso:

5.2.1. Ilony4ats A0CTYII K CBOMM TEPCOHAIBHBIM JAHHBIM M 3HAKOMHUTBCS C HUMH, BKJIIOUAst IIPaBo
Ha 0e3BO3ME3NHOE TNONMyYeHHe KOMMi 000N 3amucH, comepKamiell NepcoHANbHbIC JaHHBIE
paboTHHKA.

5.2.2. TpeGosath or paboTofaTenss YTOYHEHHs, MCKIIOYEHHS HIH WCIPABICHHS HEMOIHBIX,
HEBCPHBIX, YCTAPEBIIHX, HEIOCTOBEPHBIX, HE3aKOHHO IIONYYEHHBIX MM HE SBJISIOLIEXCS
HEOOXOIMMBIMU JUTs paboToAaTe s EPCOHANBHBIX JAHHBIX. =2
5.2.3. IlonyuaTh OT paGoToaaTens:

- CBEJICHHS O TMLAX, KOTOPBIE HMEIOT JOCTYII K IIEPCOHAIIBHBIM TAHHBIM HIJIH KOTOPBIM MOXKET OBITh
IIPEAOCTABIIEH TAKOH JOCTYIL;

- Iepe4eHb 00pabaThIBAEMEIX TIEPCOHANBHBIX JIAHHBIX M UCTOYHHUK MX MOTyYeHHS,

- CPOKH 00paboTKM NEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XPaHEHHUS,



- CBEJICHHS O TOM, KaKHe IOpUAMYECKUE TOCIECACTBUS Uil CyOBEKTA IEPCOHANBHBIX JAHHBIX MOXET
HOBJIEYE 33 c000# 06paboTKa ero NepCOHANBHBIX JAHHEIX.

5.2.4. TpeboBarh wu3BelIeHHS] paOOTOAATENIEM BCEX JIMI, KOTOPHIM paHee ObUIM COOOUICHBI
HEBEPHBIE WIIM HETIONHBIE MIEPCOHANBHBIE TaHHBIE, 000 BCEX NMPOU3BENEHHBIX B HUX MCKIIOUYCHUSAX,
HCIPABICHUSIX UITH TONOJHEHUSX.

5.2.5. O6xanoBars B yIIOJHOMOYEHHbIH OpraH Io 3alUTe IpaB CyObEKTOB NEPCOHATIBHBIX JaHHBIX
UM B CyneOHOM TMOpS/IKEe HelpaBOMEpHBIE JAeiicTBUS Wiu Oe3zfeiicTBHA paboTomaress MpH
00paboTKe U 3aIUTe €ro NEPCOHANBHBIX JTaHHbIX.

5.3. KommpoBaTs ¥ Jejarh BBIIUCKH IEPCOHATBHBIX JAaHHBIX pPaOOTHHKA pa3peInacTcs
UCKIIOYHATENBHO B CIY>KEOHBIX IEISX ¢ MUCbMEHHOIO Pa3speliCHHs HadalbHYKa OTAEIA KaIpoB.
5.4. Tlepenauya unbopMauu TpeThedl CTOPOHE BO3MOXKHA TOJIBKO IIPH IIMCHBMEHHOM COTJIACHH
paboTHHKA.

6. OTBETCTBEHHOCTh 32 HApyIICHHE HOPM, PeryJIHpyoHX 00paboTKy M 3allMTy IEPCOHAIbHBIX
JAHHBIX paOOTHUKOB

6.1. PaGotHukn OpraHuzaiuy, BHHOBHBIE B HApPYIICHHH HOPM, PErYIUPYIOUIUX MOJY4YCHHE,
0o0pa0OTKY H 3aINUTy MEePCOHANBHBIX JAHHBIX pabOTHUKOB HECYyT JIUCLMIIIMHAPHYIO
aJMHHUCTPATUBHYIO, TPaXXTaHCKO-IIPABOBYIO WJIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
benepaTbHBIMUA 3aKOHAMH.

6.2. Qupextop Opranuzanuy ¥ ApyTHE JIUIA 3a HAPYIIECHHUE HOPM, PETYJHUPYIOIIUX IOIYy4YCHHE,
00paboTKy M 3allUTy MEePCOHANBHBIX JAHHBIX PAaOOTHUKOB, IPUBJIEKAIOTCA K AWCUUIUIMHAPHON H
MaTepUaIbHON OTBETCTBEHHOCTH B Topsake, ycraHoBieHHOM TK P® u unbMu ¢enepanbHbEIMU
3aKOHAMH, a TaK)Ke TPHBJICKAIOTCS K rPaXHAHCKO-TIPAaBOBOM, aJIMUHMCTPATHBHOM M yroJOBHOH
OTBETCTBEHHOCTH B TIOPSJIKE, YCTAHOBICHHOM (peepalbHBIMU 3aKOHaMU. BplllieHa3BaHHbBIE JIMIA
HECYT aJMHHHCTPATMBHYIO OTBETCTBEHHOCTH corynacHo cr. 5.27 u 5.39 Komexca PP 06
aJIMAHACTPATUBHBIX MMPABOHAPYIIEHHUX, & TAKXKE BO3MEIAIOT pabOTHUKaM yIiepO, IPHUYHMHEHHBIN
HEMPAaBOMEPHBIM ~ HMCHOJIB30BaHUMEM  WHGOpMaMK, CoOAepKalllell NepcoHalbHbie JaHHBIE
DAaOOTHUKOR.




